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Report for the year/period ending...........cecueeeierierieniininininiiietenteiete ettt seesesnens

HATIT-1
PART-1

dafhep <@
PERSONAL DATA

FATe/fANT/ERTET & Hfid Rrafas HIHET gRT MY S F fow)
(To be filled in by the Administrative Section concerned of the Ministry/Department/Office)

Present post
thereto

L. HYBRT 1 ATH

Name of OffiCEI ettt ettt ettt ettt ekttt et b et enen
2. Sed @ alE (fee/aAre/ay) (gt #H)

Date of Birth ( DD/MM/YYYY) :........... [oeieiaann [overaaanns (AN WOIAS) ..o eveeeeeee ettt et
3. adAa Aot F PMaR fAghe & ale feare Aofy

Date of continuous appoint to the present grade Date.........ccceeeveveeeeee... Grade. ..o
4. TAAE UG dUT 38 W AgRe & alrm ue feere

and date of appointment POSt..c..oviiiiiiiiicieie, Date.......cceceviiiiiinns

O 3 F o Ry A R (ged

ufdreor 3nfe W) Ife 3 3RART F ufdAeor
form & ar 39 fQaor & |

Period of a

bsence from duty (on fraining, leave etc.)

During the year. If he has under gone training, specify.

(1



HATIT-2
Part-2

2.

o 3RER &1 gfaddea forer e §, 396 g M I & fow
To be filled in by the Officer reported upon

(puam ufafal & WA @ Ugel Rl P AT F US o)

(Please read carefully the instructions before filling the entries.)

fpu I PRt w1 GiEE awor

Brief description duties

PR F S A&/ 3T AT U T 33U fow FHiRG fpw o, ar s for RuiRa e
T & 3T (URUTA/ATET AT 37T FT FH) PRIT BT HTS-cF-AS UATHBAT & YR T 918 3
W 8T A ¥ A 3N Uy gad | (3erRer & faw 3uk gurer & o arfiie AverEn)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or that
were set for you, eight to ten items of work in the order of priority and your achievement against each

target. ( Example: Annual Action Plan for your division).

TS/ /AT
Targets/Objectives/Goals

ST SR

Achievements

(2)




3.

(37)

PUAT AG 2 H TATT IV AGA/3RAT/ CAAT 1 UIMA H I HfAAT H F&T H Seor@ Y | ARG

d&gt & urfd #F Pre ara” W @ A I IaTC |

(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2.
Please specify constraints, if any, in achieving the targets.

@) FuA 34 Fel B Teo@ N A FH FAG sUATIIT W E IR ZAA A
eI &1 8 Too@ B |
(B) Please also indicate items in

which there have been significantly higher
and your contribution thereto.

achievements

FUAT Seol@ B 6 FI YdAdf delvsx ay &I 3T Fufd arfie ol Auifa aldre

3 PV g § STRAA a§ BN 31 SAGY dh gof B &G TS M | IR FAE A Ravor
&S A A AR § ST |

Please state whether the annual return on immovable property for the preceding calendar year was

filed within the prescribed date i.e. 31* January of the year following the calendar year. If not, the
date of filing the return should be given.

AT & dTel HRABRY & AR

Signature of officer reported upon.

3)




HT-3
Part-3

HEAHS gefienyor o1 [FUiRa ufddea qar gafaaror wiRer gRT fham S © St 1-10 & da WX g @Ry,
el 1 I HA A BT AT 10 STadd Aol & Seo@ HIam & |

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1 refers to the
lowest grade and 10 to the highest.

(PUAT TR T A T gl e [AGed & <O & us o )
(Please read carefully the instructions before filling the entries)
(31) T fAvUIEa & Hedidhad (3T HET TR 40% oM )

(A) Assessment of work output (weightage to this /Section would be 40%)

gfddes
31frY

Reporting
authority

geTdeliehe UTTRIShRT
(et HmT-5 1 W 2)

Reviewing Authority
(Refer Para 2 of part 5)

gATdeliehe eI
P ITIER

Initial of Reviewing
Authority

hgdfaaifea @ &1 oRguiar /v &
IR UR 3Tefed fohar a=am &y

Accomplishment of planned work/work allotted
as per subjects allotted.

i) Y fAvaIea & PIfe

Quality of output

iii) fa&evoTTcHS Joaar
Analytical ability

iv) 3arelca® wr d  gRgefan fee
T AR BT

Accomplishment of Exceptional work/
unforeseen tasks performed.

T F W g fAemt Aofeor
Overall Grading on ‘Work Output’

(@) AThIa FAAWAT3NT @ Hediha (36 HIIT &

(B) Assessment of personal attributes (weightage to this Section would

HR 30 % BIIM)

be 30%)

Uferaeet AR TR G TR
e Reviewing Authority & IR
Reporting (i g 2 G L) Initial of Reviewing
Authority Authority

)@ &1 s

Attitude to work

ii) AT &1 Y

Sense of responsibility

iii) JTRATHA T 3TIX&TOT

Maintenance of Discipline

iv) HUWUT &THAATT

Communication Skills

V) Aded IO

Leadership qualities

vi) ol T HTaeTT F PRT iy T &THAT

Capacity to work in team spirit

vii) FHT HROM &1 ITEIUT el &1 &TAAT

capacity to adhere to time-schedule

viii) RER AThaTd T4

Inter-personal relations

ix) AT ofd g afthea

Overall bearing and personality

fhere w3t W $o fAeme Avfieor

Overall Grading on’personal Attributes’




(F) UPHIcHAS TETAIT P Hedihad (ST AT & HR 30% BT |

© Assessment of functional competency (weightage to this Section would be 30%)

gfddee 3ifsry
Reporting Authority

gATdelihe T
(Gt HmT-5 @1 Ry
2)

Reviewing Authority
(Refer para 2 of Part-5)

el
UIfAIRT & 3TIaR

Initial of Reviewing
Authority

o RfTd /A g Avgar &
& F gfthad vd  3A% TE AT
H FATBRY

Knowledge of Rules/Procedures in the
area of function and ability to apply
them correctly.

i) Mg Aotar aa= Hr eTHaT

Strategic planning ability

iii) Ao o= 6 erFHar

Decision making ability.

iv) AT &THAT
Coordination ability.

v) Ty B 9Rd wa aaiaa
T DT &FHAT

Ability to motivate and develop
subordinates.

vi) Ugel 2ARH

Initiative.

UhRITcHd HETHA W Pl fAemenT
AofiHIoT

Overall Grading ‘Functional
Competency’

HTIT-4
PART-4

ATATT
GENERAL

1. ST & WA APNERY (ST o wEea)
Relations with the public (wherever applicable)
(ST & IMARIDBATIN BT STRIENAcd Td AR db 3ifHere W pu=n feoaoht & 1)

(Please comment on the Officer’s accessibility to the public and responsiveness to their needs).

2. ufrefor

Training.

(puar HARF A gATISar vd FF &AAET A IR 3P gUR AR g FEA Hr R @

38 Ufdetor & fow e &Y )

(Please give recommendations for training with a view to further improving the effectiveness and

capabilities of the Officer.)




3. Eareey fr =g

State of health

4. gcafast
Integrity
Fuar AfAHRT T Feafasr @ feogoft & |

(Please comment on the integrity of the Officer.)

5. gfddea IREN gRT ARGRT Hr FaAEd AAVASNT Hr TEIR (9797 100 rear #), et
ALY &1 Ud A AHLA &, IEIURUT 3UTIA], HAecayqul FHGAdI3 (HEa: HIIT-
2 &1 3(H) T 3(F) Td gdeaait & ufa HfFghy anfdrer e

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer  including
area of strengths and lesser strength, extraordinary achievements, significant failures (ref.3(A) & 3(B) of
Part-2) and attitude towards weaker sections.

6. Ulddest & HW-3 & WS 37, ddW § A QU W HRA & YR W Hol AT
HEIcHD FIfehIoT |

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report.

ufadea IfRAER & sEaEr

Signature of the Reporting Officer

A AT A% &R A
Place.....cccccovveevieeciicereenen. Name in Block Letters: ...
gaerd
DeSIZNAtION: . .. euetitiniet ettt
et gfddea & rafa
Date

e During the period of Report. .......ccccoevevevininiiiiiiniiiiiiieeaae
6



HTIT-5
Part-5
1.

REMARKS OF THE REVIEWING OFFICER:
gAfdelte RGN & eddd dar Hra

Length of Service under the Reviewing Officer.

T Y ART3 T AT 4 F 0T drd qur AR o & dau 7 ufddea 3Red g7 6
T FHedihd ¥ HEAd § 2 FIT U AYGRT & FAGRIT SUATCHA/Hecdqul HABAIIHAT &
a9 # e T HeAihad ¥ GeAd © 2

&I HIIT-3(31)(iv) TUT HIIT-4(5)

(@fg 3 gfddea 3R g0 Y o & fFre Fearcamd Hedidad & FeAd el © dl AT
AT Hedihed 50 T3 & fF T TGH & & U RgA=ar o 3maeR & | )

Do you agree with the assessment made by the reporting officer with respect to the work output and the
various attributes in Part-3 & part 4? Do you agree with the assessment of reporting officer in respect of

extraordinary achievements/significant failures of the officer reported upon?
(Ref: Part-3(A)(iv) and Part-4(5)).

(In case you do not agree with any of the numerical assessments of attributes please record your
assessment in the column provided for you in that section and initial your entries.)
&l %
Yes No

HEEAd B 1 AT # HUAT TS BROT IR, FAT Bl T 19 © G 3T S deele AT
SiigaTr =med & ?

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

gAfdeltehet 3fRAB gRT Hold TEIR | HUAT AT Y (ST 100 real H) oraat rfdrardy
& FHET AAUAHT H ALY &1F Td B WAL & Td sEA gdol ot & ufad HfFghy
e & |

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the
officer including area of strengths and lesser strength and his attitude towards weaker sections.




Ufddes & H9T-3 & @3 H, T JA ¥ A U 0 AR F IHUR W Fol e Fedieans aoffeor |

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report.

geAfdelea HfAH & gEaer

Signature of the Reviewing Officer

T A A6 &R A

Place............... Name in Block Letters:.......ccccoeerireevievinieeeneenenennens
oI
Designation:.........cccoeevecencncencnennnn

feAien gfddea & 3afs

Date

During the period of Report.............c..coiviiniininninieiiniennn.

(8)



